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National School District Wellness Coalition Annual Convening: 
Email Justification Language
How to use these emails
Below are two email drafts to help you make the case for attending the National School District Wellness Coalition Annual Convening. Pick the one that fits your situation, then personalize the bracketed details (name, travel estimate, etc.) before sending.
· Individual support request: Use this version if you're asking for approval and funding to attend on your own. Send to whoever approves your individual travel/PD requests, typically your direct supervisor or the administrator who signs off on conference spending.
· Team support request: Use this version if you're proposing that your administrator send a small group (you + colleagues) rather than just yourself. Send to whoever oversees PD or conference approvals for your team, this might be a direct supervisor, department lead, superintendent or other district leader.

Individual support request: 
Subject: Requesting approval: national wellness convening, Nov 4-6
Hi [Name],
I'd like to request support to attend the National School District Wellness Coalition Annual Convening, taking place November 4-6, 2026 in Memphis, TN, hosted in partnership with Memphis-Shelby County Schools.
By attending the Convening, I'll gain practical strategies, tools, and insights from district leaders across the country who are advancing school wellness in their own communities and navigating similar challenges. The Convening includes keynotes from school health leaders, hands-on breakout sessions, and peer networking with colleagues nationwide, with practical takeaways I could bring directly back to our district.
Registration is $650 (early bird rate is $575 through September 14), and with travel and lodging I estimate the total cost at around $[X]. [If applicable: I believe this could be covered in part by [grant/PD budget/funding source].]
You can learn more here: https://actionforhealthykids.org/nsdwc-fall-2026-convening/
I'll use what I learn to strengthen our district's wellness efforts, share best practices with colleagues, and identify new opportunities to improve outcomes for our students and staff.
Would love to find a few minutes to talk it over if you're open to it!
[Your name]


Team support request: 
Subject: Requesting approval: national wellness convening, Nov 4-6
Hi [Name],
I'd like to request support for staff from our district to attend the National School District Wellness Coalition Annual Convening, taking place November 4-6, 2026 in Memphis, TN, hosted in partnership with Memphis-Shelby County Schools.
By attending the Convening, we will gain practical strategies, tools, and insights from district leaders across the country who are advancing school wellness in their own communities and navigating similar challenges. The Convening includes keynotes from school health leaders, hands-on breakout sessions, and peer networking with colleagues nationwide, with practical takeaways we could bring directly back to our district.
I think sending a small group from our district could be powerful. We'll use what we learn to strengthen our district's wellness efforts, share best practices with colleagues, and identify new opportunities to improve outcomes for our students and staff.
Registration is $650 per person (early bird rate is $575 through September 14), and if we send three or more people from the district, there's a $50 discount per registration. With travel and lodging for [#] people, I estimate the total cost at around $[X]. [If applicable: I believe this could be covered in part by [grant/PD budget/funding source].]
You can learn more here: https://actionforhealthykids.org/nsdwc-fall-2026-convening/
Would love to find a few minutes to talk it over if you're open to it!
[Your name]
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