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Research & Evaluation Specialist

Company Overview:  
Action for Healthy Kids is a national non-profit organization raising the bar on the health of the whole child to extraordinary levels across the country. AFHK mobilizes educators, families, and communities to take actions that lead to healthy eating, physical activity, and healthier schools where kids thrive. We partner with dedicated volunteers—teachers, students, parents, caregivers, school wellness experts, and more—from within the ranks of our 140,000+ champions to create healthy school changes. We are committed to impacting holistic changes, focusing on serving students and families from under-resourced communities. 

RMC Health believes that healthy young people are more successful in school and in life. That’s why we Partner with passionate advocates for the whole child to help them improve their practice. Every day, we provide professional learning and capacity-building that helps wellness champions transform their knowledge and skills into effective school health programs and policies, so students of every background and identity can live their best lives.

In fall 2022, AFHK and RMC Health completed a merger agreement to bring together their complementary programs and services to meet the urgent needs of America’s youth and families. 

Job Title: Research & Evaluation Specialist
Job Location: Remote Position
Type: Full-time Regular
Reports To: Associate Director, Evaluation & Research
Date: January 2025
____________________________________________________________________________

Position Summary: The Research & Evaluation Specialist will coordinate and execute various research and evaluation projects. The Research & Evaluation Specialist will design assessment instrumentation, collect, track, and maintain organized data records, conduct data analyses, develop progress and impact reports, and support research projects.
 
Key Responsibilities:

· Evaluation Design and Implementation
· Develop and execute monitoring and evaluation plans for formative and summative evaluation of various programs.
· Craft and refine tools and systems for effective data collection, management and analysis to support evidence-based improvements.
· Manage evaluation processes, track progress on grants and contracts, and maintain well-organized data records.
· Collaborate with both internal and external stakeholders to develop meaningful outcome measurements and enhance evaluation methods.
· Data Management and Analysis 
· Manage the construction and cleaning of data files, ensuring data integrity and quality for accurate analysis and reporting.
· Lead the management and analysis of AFHK’s organization-wide and department-specific performance indicators.  
· Conduct quantitative and qualitative data analysis.
· Facilitate data-driven inquiry and continuous program improvement by interpreting, translating, and applying findings to best guide and support various programs.
· Create and manage data visualization tools and performance dashboards to effectively communicate key indicators and program metrics.
· Project Coordination and Support
· Coordinate the logistics and administration of various research and evaluation projects such as surveys, focus groups, interviews and direct observation.
· Oversee the recruitment of study participants, design and programming of data collection instruments, and provide both internal and external technical assistance. 
· Track, analyze, and report on key performance indicator data to monitor progress, identify trends, and provide insights for continuous program improvement. 
· Develop comprehensive progress and evaluation result reports to demonstrate the impact of various projects.
· Research Capacity and Policy Analysis
· Contribute to expanding AFHK’s research capacity by establishing robust systems and processes for research projects, conducting literature reviews, and developing detailed research reports.
· Provide expertise and leadership for policy analysis and the integration of policy and programming as they relate to school district health and wellness.
· Diversity, Equity, and Inclusion
· Ensure evaluation design, data collection, analysis, and reporting are conducted through a diversity, equity, and inclusion lens, reflecting the varied experiences and diversity of youth, adults, and communities involved.
· Other duties as assigned. 

 Key Competencies:
 
· Analytical Skills: Strong ability to conduct mixed-methods analysis and draw insights from data. Attention to detail and ability to validate and reconcile data collected from multiple sources. 
· Project Management: Excellent organizational skills to handle multiple projects simultaneously, with a proven ability to prioritize and meet deadlines. 
· Communication: Proficiency in translating data insights for diverse audiences and strong ability to promote both internal and external stakeholder collaboration and engagement. 
· Collaboration: Ability to build effective working relationships with team members, partners, and other stakeholders. Must work well in a team-oriented environment and collaborate closely with others. 
· Adaptability: Strong ability to adjust strategies and methods in response to evolving projects and feedback, pivot quickly between tasks, and demonstrate innovative problem solving.

Education/Experience/Qualifications:
· Required: Bachelor’s degree in social science, public health, program evaluation, or related field, plus minimum of 3 years of experience in program monitoring and evaluation.
· Preferred: Master’s degree in social science, public health, program evaluation, or related field, plus minimum of 1 year of experience in program monitoring and evaluation.
· Experience conducting the full life cycle of quantitative and qualitative research, including data collection, management, and analysis.
· Experience with program evaluation and assessment. 
· Experience working effectively on multiple evaluation projects at the same time.
· Proficiency with quantitative and qualitative statistical software (e.g., SPSS, ATLAS.ti), data dashboards (e.g., Tableau), and online data collection tools. Knowledge of Survey Monkey is a plus. 
· Experience in policy analysis is a plus.
· Experience with project management tools (e.g., ASANA), Microsoft Office suite (particularly Excel), SharePoint and Salesforce is preferred.
· [bookmark: _Hlk181025094]Knowledge of the field of nutrition, physical activity and school health is a plus.  
· Experience working in underserved communities is a plus.

Candidates are asked to submit a portfolio of research and evaluation work you have completed (e.g., dashboard, evaluation report, logic model, evaluation plan, etc.) along with your resume.
The wage range for this role considers the wide range of factors considered in making compensation decisions, including but not limited to skill sets, experience and training, licensure and certifications, and other business and organizational needs. Compensation decisions are dependent on the facts and circumstances of each case. A reasonable estimate of the hiring range is $55,199 to $64,184. 

Expected hours of work:
 
Hours of work are generally normal business hours, Monday through Friday. 
 
Travel:
 
Some travel (<10%) may be required.
 
Work environment:
 
This position may be based in our Chicago, Illinois headquarters or remotely. 
 
Physical demands:
 
The work is sedentary and usually accomplished while the candidate is comfortably seated at a desk or table; extended periods are required. Items carried typically are light objects such as briefcases, notebooks, and data processing reports. Extensive use of computer equipment; requires frequent telephone or virtual meeting activity. 

Action for Healthy Kids is a national non-profit organization raising the bar on the health of the whole child to extraordinary levels across the country. AFHK mobilizes school professionals, families, and communities to take actions that lead to healthier children. We partner with dedicated volunteers— teachers, students, moms, dads, school wellness experts and more—from within the ranks of our 140,000+ constituency to create healthy environments for kids. We are committed to impacting holistic changes with a focus on serving students from underserved communities. Our new, exciting strategic plan will guide our work over the next ten years as our small but mighty team tackles some of the most important issues facing our kids. Please visit us at www.ActionforHealthyKids.org.
Action for Healthy Kids is an equal opportunity employer. We celebrate diversity across multiple and intersectional dimensions, including but not limited to race, ethnicity, socioeconomic background, gender identity, sexual orientation, religious beliefs, disability status, and age. We are committed to creating an inclusive and welcoming environment for all employees.
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